
1. Accounts 

– Present Fee Receipt (s) at 

Accounts for fee payment 

confirmation and a University 

Receipt  

 
FACULTY OF POSTGRADUATE STUDIES RESEARCH AND INNOVATION 
 

SEMESTER ONE (1) OF 2025 REGISTRATION REQUIREMENTS &  PROCESS 

 
DATE: MONDAY, 3RD FEBRUARY – FRIDAY, 14TH FEBRUARY   
TIME: 9:00 AM – 11:00 AM & 1:30 PM – 3:00 PM   
VENUE: PG OFFICE, YUFU BIANG  
 

REQUIREMENTS FOR REGISTRATION 

1. NEW STUDENTS 

   a. Acceptance letter   
   b. Valid ID card (Driver's license, passport, employment ID, or NID)   
   c. School fee receipts  
 
2. CONTINUING STUDENTS 

   a. Last issued student ID   
   b. School fee receipt(s)   
   c. Progress Report (GAP/MPhil/PhD)   
 

REGISTRATION PROCESS (FLOWCHART) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. PG Office 

- Present university receipt and 

required documents including 

the Registration Form (Hand 

written forms will not be 

accepted). See Mr Kaupa 

 

3. Academic Department 

- See your HoS/PG 

Coordinator/Supervisor to 

sign your registration form.   

4. PG Office 

-Submit Registration 

Form to PG Office (SAR-

PG) for signature. 

- Collect copy of 

registration 

form 

- Collect ICT slip 

5. Central Teaching 

Facility (CTF) 

-ID photo 

6. SS&FC-

Accommodation 

Only applicable to 

those who applied for 

accommodation.  See 

Mr. A. Wiavi 

See or contact Mr. 

Andrew Wiavi 

End of 

Registration

. 

  


